
 

 

 

JOB TITLE:   Unified Sports Coordinator  

REPORTS TO:  TSSAA Executive Director 

SUMMARY: In partnership with Special Olympics Tennessee (SOTN), the Unified Sports Coordinator 

will grow, implement, and administer Unified Sports programming within TSSAA member middle and 

high school athletic programs in the state of Tennessee.    

This position requires a person to be self-motivated with strong organizational and communication skills.  

Specific Duties, Responsibilities and Job Requirements 

 Establish, manage, and promote TSSAA Unified Sports coach education and program 

availability for all TSSAA member schools to grow the Unified Champion Schools program 

statewide.  

 Promote all three components of the Unified Champion Schools program (Unified Sports, 

Inclusive Leadership, Whole-School Engagement). 

 Establish and manage regular season scheduling for participating schools.  

 Ensure that TSSAA Unified Sports participation opportunities are inclusive and promote the 

highest ideals of sportsmanship, community support and mirror the goals of Special Olympics 

Tennessee and TSSAA.  

 Collect and synthesize ongoing feedback from Unified Coaches.  

 Organize participation in at least 2 TSSAA Unified Sports State culminating events in the 

first year.  Additional events to be added in subsequent years. 

 Work with the SOTN Unified Sports staff to recruit and train new and existing coaches, 

mentors and Athletic Directors. 

 Track and maintain a database of high schools participating in TSSAA Unified Sports to 

include contacts, sports and number of participants per sport. 

 Prepare quarterly reporting on measurable outcomes (to be determined by SOTN and 

TSSAA). 

 Work with SOTN and TSSAA to develop marketing materials for Unified Champions 

Schools program that can be included in administrators’ meetings, social media promotions, 

and TSSAA Online Rules Meetings. 

 Grow sectional qualifying events for Unified Track & Field and Unified Bowling. 

 Work with SOTN and TSSAA to establish Unified Bowling as an officially sanctioned 

TSSAA sport by June 2022. 

 Conduct research for TSSAA on new sports and events that the Board or Council may want 

to consider.  

 Work directly with Assistant Executive Director for all state championships (preparation and 

day-of event needs). 

 Other duties as assigned. 

 10-month contract, part-time, 1200-1500 hours total with more hours during Championship 

weeks, days will vary depending on events.  Work divided between on-site, in office, and 

remote work.  Contract may be renewed at the end of the 10-month period, dependent on 

funding and mutual interest. 

 

 

 

 



Communication 

 Reports to TSSAA Assistant Executive Director. 

 Communicates directly with SOTN Unified Sports Department.   

 Full participation in all SOTN staff meetings and coordinating meetings. 

 

Qualifications:  

 Two years’ experience of a qualifying nature with a sports background developed through coaching 

and/or administration of competition (i.e., league, intramural) in a sports program. 

 Demonstrated ability to communicate effectively and project a positive image and ability to work 

with school administrators, teachers, coaches, volunteers and delegate duties. 

 Ability to perform the essential functions and requirements of the job. 

 Paid or volunteer experience working with individuals with intellectual disabilities preferred. 

 Paid or volunteer experience working within a high school athletic department preferred.  

 

Education 

 Bachelor's degree preferred in Physical Education, Recreation, Sports Management, or Sports 

Administration. 

Skills and/or Abilities 

 Excellent organizational skills 

 Excellent oral and written communication skills including public speaking 

 Ability to multi-task effectively 

 Excellent problem-solving skills 

 Ability to work with diverse personalities and in stressful situations 

 Demonstrated ability to motivate and manage volunteers  

 Ability to build effective relationships with a variety of organizations 

 Proficiency in using relevant technology, including Microsoft Office, Google Docs, and database 

systems 

 Willingness to travel and to work evenings and weekends to meet job requirements 

 Must have a valid Tennessee driver’s license and meet minimum Tennessee vehicle insurance 

requirements 

 All employees must pass a drug and criminal background screening 

 

WORK ENVIRONMENT:   

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions.  

Diversity, Equity, and Inclusion are at the heart of all that we do at Special Olympics Tennessee as we 

strive to promote unity and create a community where everyone belongs. We value, celebrate, and support 

all differences, backgrounds and viewpoints and understand that a focus on greater diversity and inclusion 

will enrich our organization and our world.  

Special Olympics Tennessee is proud to be an equal opportunity employer. We do not discriminate on 

sexual orientation, marital status, disability, neurodiversity, age, parental status, socio-economic 

background, military service, or any other characteristic or status protected by applicable law. 



COMPENSATION:  

Commensurate with experience, average of $20-$25/hour.  Position is part-time.   

Those interested in this position should email a resume and cover letter explaining relevant experience for 

this role to Emily Crowell, TSSAA Assistant Executive Director, at ecrowell@tssaa.org. 
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